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Presentation Title:


PRESENTATION  TITLE
Presenter:



PRESENTER’S FIRST AN LAST NAME
SNVSHRM Point of Contact:

SNVSHRM POC NAME; PHONE; EMAIL ADDRESS
Congratulations!  Your program has been selected by the SNVSHRM Board of Directors for presentation on DAY, DATE.  
The presentation will take place at LOCATION NAME and FULL ADDRESS.  Approximately five (5) minutes will be given to our Program Sponsor to introduce themselves and their organization. 
Please arrive at the presentation site 30-minutes in advance in order to ensure your presentation is set up.  
The morning presentation session will begin at 8:00 am and end at 12:00 pm.  The afternoon session will start at 1:00 pm and end at 5:00 pm.  Each session will have one 15 minute break.  

Arrange for any Audio/Visual equipment needs you will have with your designated SNVSHRM Point of Contact (POC). Confirm with them well in advance of your presentation date to insure the venue’s capabilities. Please bring a copy of your presentation on a USB flash drive as back-up.
The designated POC must receive the handouts for your presentation (Power Point slides plus any supplemental handouts) via e-mail 5 business days prior to the presentation date. The Handouts Deadline is DAY, DATE, TIME. Note: The handouts should not be required in order for attendees to participate in the program.  If handouts are required in order to participate, you must arrange for this with your SNVSHRM Point of Contact by handout deadline.  Only a minimum number of handout copies will be provided by SNVSHRM.
Our Chapter is a Non-Profit organization. Presenters are volunteers, and are not paid for their work or time.  Presenters may not sell goods or services during the presentation but may make arrangements in advance with the POC to promote goods or services at the conclusion of the event.  
If it has not yet been provided, our Chapter Executive Director and your designated SNVSHRM Point of Contact must receive the completed SNVSHRM Presentation Proposal Form and any supporting info by the DAY, DATE deadline in order for the content to be submitted for pre-approval of recertification credits.  If the information/documentation has not been received by the deadline, SNHRA reserves the right to cancel the program or to substitute the presenter and/or the content.

Your SNVSHRM Point of Contact is happy to answer your questions on any aspect of the presentation arrangements or this agreement. 
· Send this form and any supporting info to snv.shrm.org@gmail.com 
· CC email to: Your SNVSHRM Point of Contact (POC)

· Use subject line: “Presenter’s Agreement”
I agree to the terms above.

_____________________________________________

_______________________

Signature








Date

_____________________________________________

Printed Name
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